Sample Invoice Template for Use for Personalized Services for Individual Consumers and for Presentations for Professionals Who Will Benefit From the Information Provided

4-H Program Example

Name
Address-Line 1
Address-Line 2







Phone

Fax
E-mail Address










Date


INVOICE

Recipient’s Name and Title
Name of Company or Institution
Address-Line 1
Address –Line 2
Phone

Fax:
E-mail Address
	Description of Deliverable or Service
	Unit Cost
	Total Cost


	Speaking fee for three, two-hour Character Counts™  inservice training workshops for faculty and staff of the Metuchen School District, Metuchen, New Jersey, May 28, 2006
	6 hours @ $250
	$   1,500.00


	
	
	

	
	
	

	
	
	

	TOTAL

	
	$   1,500.00


Please make check payable to:

Rutgers University

Tax ID # for Rutgers University is 22-6001086

Please mail check to: the above address, to the attention of [Name]
